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DAILY CASH RECORD
Event: ____________________________________________________________________________
Location: __________________________________________________________________________
Date: ____________________ Event Time: ____________________ Count Time: ________________

*REMEMBER: Remove the float before counting the daily cash, as the float will be banked separately.  
As per the Accounting Manual, two people are required to count, then a third person to bank.
	
	COUNT #1
	COUNT #2

	
	Number of Notes/Coins
	Total
	Number of Notes/Coins
	Total

	Example, $100
	3
	$300
	3
	$300

	$100
	
	
	
	

	$50
	
	
	
	

	$20
	
	
	
	

	$10
	
	
	
	

	$5
	
	
	
	

	TOTAL NOTES:
	
	

	$2
	
	
	
	

	$1
	
	
	
	

	50c
	
	
	
	

	20c
	
	
	
	

	10c
	
	
	
	

	5c
	
	
	
	

	TOTAL COINS:
	
	

	TOTAL CASH BANKED:
	
	

	

	Name:
	
	

	Signed:
	
	



To be banked by: ___________________________________________________________________
Branch: _______________________________________ Date: _______________________________
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